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[lonoxenne o mkosbHOM HH OMOIHOTEYHOM LEHTpe

«Sapo»

[. OBINUE MNOJOKEHUS

1.1. MudopMalMOHHO-OUOIMOTEYHBIH [IEHTP CO3JaeTcss Ha Oa3e OWUOIHOTEKU
001ueobpasoBaTenbHOro yupeskaeHus (nanee OV) kak cTpyKTypHOE Moapa3elieHue
¢ pyHKUMAMH cOOpa, aHATUTUKO-CUHTETHYECKON MepepaboTKU M pacrpOCTPaHeHHUs
UH(hOpMaITUH.

1.2. Cratyc "HMHdopmanroHHo-616IMOTeuHbIH 1IeHTp" (6€3 NpaB IOpHIANYECKOTO
nuLa) npucsamBaeTcs 6ubnuorexe OV npukaszom Yupeaurens B muie aupekropa OY.
1.3. B cBoeii nesrensHoctH MH(opmaimonHo-6ubnnoreunsiii nentp (nanee MBLI)
pykoBoacTByercst Ykaszamu [Ipesunenra Poccun, 3akonamu "O6 oGpasoBanuu", "O
Oubmoreunom nene", "O6 nHGOpMalKK, “HPOPMATU3ALMH | 3alUTe HHbOpMAIHH",
HOPMaTUBHBIMH W PErJaMEHTUPYIOLIMMU  JOKyMeHTaMM  MUHHCTEPCTBa
00pa3oBaHMsi, PErMOHANBHBIX M MECTHBIX OpraHOB YIpaBJeHUs OOpa3OBaHMA,
YcraBom u [IpaBunamu BHyTpeHHero TpyaoBoro pacnopsaka OV u ITonoxeHneM 06
HWbL] xonkpetHoro OV, pa3paboTaHHbBIM Ha OCHOBE HACTOSILETO.

II. OCHOBHBIE 3AJIAYH UBIL]

2.1. Opranu3zanus 1octymna K iHQOpMaL|H.

2.2, OOGecneueHue  yuyeOHO-BOCIUTATENBHONO  @polecca  yuyeOHbIMH U
BCIIOMOTATEJIbHBIMU JIOKYMEHTaMHU U UH(POPMALIMOHHOM MPOIYKIIHUEH.

23. Cosganue B 00LIEOOPa3OBATENBHOM  YYPEKAEHUMH HH(OPMALHUOHHO-
OubnMoTeuHOH cpesbl Kak chepbl BOCIUTAHUS ¥ OOPA30BaHUA CO ClELUaTbHBIMU
OMOIMOTEUHBIMH U HHPOPMAIIMOHHBIMH CPEICTBAMH.

2.4.  ®opmupoBaHHe HH(DOPMALMOHHOTO MHPOBO33PEHMS  LIKOJBHUKOB H
NPOABMIKEHHWE 3HAHUW M YMEHUH 10 HMHYOPMALUOHHOMY CaMOOOECIEeYeHHIO
y4eOHOM, NpoheCCHOHATBHOM U MHOMW MO3HABATEILHON J1€ATETbHOCTH.

2.5. ©OopMHUpOBaHME MOJUTHKH HH(OOPMALMOHHO-OUOIMOTEUHOro obecrneueHns
00111e00pa30BaTEIbHOIO YUPEK IEHHS.

[I. ®YHKIIUU UBL]

3.1. ®opmupyer nHbOPMaALMOHHBIE U OHOIMOTEUHO-OMOIHOrpadUIeCKHe PECYPChI
00111e00pa30BaTEILHOrO YUYPENAEHHsT KaK €IMHBIA CHpaBOYHO-MH(MOPMALMOHHBIH
dboHm.

3.1.1. Kommnnekryer enunbiii ¢oun WBL] y4eOHbIMM, Hay4YHO-NOMYJISPHBIMH,
Hay4YHBIMHU, XYyJIO)K€CTBEHHBIMH JOKYMEHTaMH /Ui Y4YallUXcsi M IIeJaroroB Ha
TPaJULIMOHHBIX U HETPAAULIMOHHBIX HOCUTENSIX UH(DOPMAILIHH.



3.1.2. IononusieT HOHBI 32 CUET ABTOMATH3UPOBAHHBIX HH(POPMALIHOHHBIX PECYPCOB
cer IHTepHeT, 6a3 1 OaHKOB NaHHBIX IPYTUX YUPEKIEHUN U OpraHU3ALHH.

3.1.3. ®opmupyer OHA AOKYMEHTOB, co3iaBaeMbix B OV (manok-Hakomuresei
JOKYMEHTOB U MX KOMNWH, myOnukanuii 1 padot negaroros OV, NydmmMx HayuHBIX
paboT u pedepaToB yyarmxcs).

3.1.4. Opranusyer emuHbli (OHA KaK COBOKYNHOCTh (DOHIOB KHHUTOXPaHEHWS,
otzenos MbLI, y4eOHbIX kaO1HETOB U Kadeap, Apyrux noapasaeneHuii OV.

3.1.5. YmpaBnser eauHbiM (OHIOM C IEBbIO ONTUMMU3ALMUM 0ObeMa, cocTaBa U
3(QPEKTUBHOCTH €ro UCIOJIb30BaAHMUS.

3.2. Co3naet MHPOPMALMOHHYIO U OHOIMOTEYHO-OUOIMOrpaduUecKy O POy KLU0
B LEJISX YIOBJIIETBOPEHUS HH(DOPMALIMOHHBIX ToTpebHOoCcTel OV,

3.2.1. OcyuiecTBNAET AaHATUTUKO-CHHTETHYECKYIO T1epepaboTKy HH(OPMALIUH.

3.2.2. Opranu3syet 1 BefieT cripaBoYHO-OuOIHorpaduueckuii annapar (CBA) WBL,
BKIIOYAIOLIMK  TPaJMLUOHHbIE Karajord (aidaBUTHBIM, CHCTEMaTHYECKUil),
KapTOTeKH (CHCTEMaTHYEeCKyl0 KapTOTeKy CTaTel, TeMaTHYeCKHe KapTOTEKH),
3JIEKTPOHHBIN KaTaJor, 6a3bl 1 6aHKK JaHHBIX M0 npoduao OY.

3.2.3. Pa3pabatbIBaeT pekoMeHartelbHble OuOIMorpaduueckue nocodusi (CIUCKH,
0030pHl).

3.2.4. OpranusyeT BbICTaBKH, OGOPMIISIET CTEH/IbI, TUIAKaThI U T. I1. Ul o0ecreueHus
MH(OPMHUPOBAHUS MOJIb30BaTesell o pecypcax MBLI.

3.3.  OcywectBnser  HHOOPMALUUOHHOE, OUOIMOTEYHOE M CIPABOYHO-
Oudmmuorpaduyeckoe oOCIyKUBaHKWE BCEX KaTeropuii noss3osareineit OY.

3.3.1. OpraHusyer OesTeIbHOCTh a0OHEMEHTOB, YHTAILHBIX 3aJI0B, CEKTOPOB U
OT/eNOB (Y4eOHBIX, OOLIMX, BO3PACTHBIX, OTPACIEBHIX, HAYYHBIX M T.II.), MYHKTOB
BbI1a4H, MexxOnOanoTedHoro abonementa (MBA).

3.3.2. @opmupyeT penepTyap TPaIWLHOHHBIX W HETPAAUIMOHHBLIX (B TOM YHCIIE
IUIaTHBIX ) THPOPMALIMOHHO-OUOIHOTEYHBIX YCYT.

338, Oxka3piBaer IO IIEPIKKY (KOHCYTbTaTUBHYIO, MIPAKTHYECKY1O,
VHIMBUYalIbHY!0, TPYIIIOBYK, MaccoByr) mousb3oBaTensiMm KIBL[ B pemenuu
MHOQOPDMALIMOHHBIX ~ 3a/la4,  BO3HUKAKOMIUX B  Mpolecce HUX  yd4eOHOH,
npodeccuoHaNbHON U TOCYTOBOM JeATENbHOCTH.

3.3.4. Hcnoab3yeT TeNeKOMMYHHKAIIMOHHbIE TEXHOJOIMM B PpELIEHUM 3a1a4
OMOIMOTEYHON MONNEPKKH yueOHOW JesTeNbHOCTH M OpraHM3alMu JOCTyIa K
uHbOpMaIuy.

3.4. OOyuaeT TeXHOJOIUsIM UH(POPMALIMOHHOTO CaMOOOCITy KUBAHUS

3.4.1. BcrpaunBaeT B mporecc HHG)OPMALMOHHO-OUOIMOTEYHOrO OOCITYKUBAHHS
3JIEMEHTBI 00yUalollero Xxapakrepa (MHIUBUIYalbHbIE U IPYIOBBIE KOHCYJIBTAIHH,
MPaKTHYECKHE COBETHI, 10KA3 TEXHOJIOTMYECKUX acleKTOB paboThl ¢ HHMOpMaLUe ).
3.4.2. OpraHu3yeT MaccOBble MEPOMPHSTHS, OPUEHTHPOBAHHbIE Ha (POPMUPOBAHUE
UHGOPMALIMOHHON KYJIBTYPbI IIKOJBHHUKOB.

3.4.3. TlonnepxuBaer AESITEIBHOCTh MEIaroroB W y4alluxcs B 00J1aCTH CO3MaHMS
MH()OPMALMOHHBIX ITPOTYKTOB (JIOKYMEHTOB, 0a3 HaHHbIX, Web-CTpaHuIl U T.IL.).



3.4.4. Ilpy HanMUKK B y4eOHbIX [IAHAX ¥ MPOrpaMMax COOTBETCTBYIOLIUX MPEaMETA,
(axynbTaTMBa, TeM, 3aHSATHN KypHpyeT MperojaBaTteneil, sBisieTcss 0a3oi s
NPOBEAECHUS IPAKTUYECKHX 3aHATHHA.

3.5. @opmupyeT MOMMTHKY B 007acTM  HHGPOPMALMOHHO-OUOIHOTEUHOrO
obcnysxuBanus OY

3.5.1. PaspabaTbiBaeT TeKyIle U MepCreKTUBHbIE MIaHbl paboTsl UBL] u pa3BUTHS
CHUCTEMbI HH(YOPMaLIMOHHO-01GIHOTeYHOrO 06¢y)uBaHus OY.

3.5.2. Mcnonk3yer pacnpeneneHHyo nHdopMaluonnyto cpexy OV u OCYLLIECTBJISIET
B3aMMOJCHCTBHE CO BCEMHM CTPYKTYPHBIMH THoipasneieHusmu OV, Apyrumu
YUPEKACHUSMHU U OpraHU3alusIMU, UMEIOLIUMU HHPOPMALIMOHHBIE PECYPCHI.

3.5.3. I'OTOBHUT NpensnoXkeHus B LENAX pasrpaHuueHus, 1uddepeHIraniy CTeneHn
y4acTusi B €IMHOM mpouecce uH(opmanuonHoro obecnevenus MBI u apyrux
noapasaeeHui u cneuranuctos OV.

3.5.4. Tlpennaraer M OCYIUECTBISET MPOEKTHI, CHOCOOCTBYIOIIME CTAHOBIEHHUIO
MH()OPMaLIMOHHOTO MUPOBO33PEHKS COBPEMEHHBIX N€Jar0r0B U ILIKOIBHHUKOB.

IV. IPABA MMOJIb30OBATEJIEN UBI]

4.1. IlpaBo noctyna B MBL] umerot Bce nonb3oBaTeny.

4.2. Tlopsmok mocTynma K HMHGOPMALMOHHBIM pecypcaM OTAENbHBIX KaTeropuii
MOJIb30BaTe/IeH, HE SBIAIOIIMXCS ydallMMUCs U coTpyaHukamu OV, ompenensercs
[IpaBunamu nons3oBanus MBI,

4.3. ITonp3oBaTenu UMEIOT MPaBoO GECILIATHO MMOJYYaTh:

. vHpopmauio o Hannuun B IBL] KOHKpeTHOro 10KyMeHTa;

. CBelleHHss O cocTaBe MH(pOpMaLMOHHBIX pecypcoB WBI[ uepe3 cucremy
KaTajoroBs U Apyrue GpopMbl HHPOPMHUPOBAHUS;

. KOHCYJIbTAlITHOHHYO IIOMOILb B [IOUCKE U BbIOOpPE UCTOYHUKOB MH(DOPMALIUH;
e mobo# 1okyMeHT u3 (GonnoB MBL] Bo BpeMeHHOE MM0/b30BaHKs HA YCIOBHUSIX,

omnpeneneHnsiX [IpaBunamu nons3osanus MBI,
4.4. ITons3oBarens UBL] MoxeT 06xanoBate B Cyn A€HCTBUS JOKHOCTHOTO JIMLIA
MBI, ymemastonme ero npasa.

V. OTBETCTBEHHOCTbD I10J1b30OBATEJIEA UBI]

5.1. Ilonp3oBarenu o0s3anbl cobronars [Ipasuna noas3zoBanus UBL.
5.2. Ilone3oBareny, Hapymusiuve [IpasBuna nonb3oBanuss MBI u mpuuumHMBLIKE
ylep0O, KOMIEHCUPYIOT €ro B pa3Mepe, yCTaHOBJIEHHOM [lpaBunamu Mojb30BaHHs
MBL], a Takke HeCyT HHYIO OTBETCTBEHHOCTh B CIy4Yasx, NpPeLyCMOTPEHHBIX
IIpaBunamu nonszoBanus MBI u neficTBYOIUM 3aKOHO1ATEILCTBOM.

VI. OBA3AHHOCTHU UBL

6.1. B o6s3anHocTH UBL] BXOAUT:
. co0JI0IaTh TOCY IaPCTBEHHBIE OUOIUOTEYHbIE CTaHAapThl U HOPMATHUBBHI;



. oOCIy’KMBaTh — TONb30OBaTeNed B COOTBETCTBHM ¢ JeHCTBYHOIIMM
3aKOHOJaTenbCTBOM, [lonoxenueM u [paBuiamu noss3osanus UBL];

. OTpaXkaTh B CBOEH JAEATENBHOCTH CIIOKUBIIEECS B OOLIECTBE UACONIOIMUECKOE
U TIOJIMTHYECKOE MHOr0o0pasue;

. HE JI0MyCKaTh rOCY JapCTBEHHOW MJIM HHOM LIEH3YPbl, OrPAHUYHBAOILEN [TPaBa
1noJIb30BaTeliell Ha CBOOOAHBIN 10CTYN K HH(GOPMALMOHHBIM PECYpCaM;

. HE MCIIO/Ib30BaTh CBEACHUS O MOJB30BATENAX U UX YMTATETbCKHMX 3ampocax,
KpOMe€ Ciy4aeB, KOTJa O3TH CBEIECHMsI HCIOJIB3YIOTCS Ui HaydHBIX Lened u
OpraHu3alyu 6MOIMOTeYHO-HH(POPMALIHOHHOTO 00CITYKUBAHHS;

6.2. UBLl oruuTeiBaeTcs mepen YupemWTenem M OpraHaMd IoOCYyIapCTBEHHOM
CTaTUCTUKU B TOPSJKE, MPELYCMOTPEHHOM AeHCTBYIOIIUM 3aKOHOIATEILCTBOM U
yupeauTelbHbIMUA JoKyMeHTamu MBLI.

VII. IPABA UBIL{

7.1. UBL] umeer npaso:
. CaMOCTOSITeJIbHO OIpeAeNsaTh COAEP)KaHWE U KOHKpeTHble (OPMBI CBOEW

ACATEIBHOCTH B COOTBETCTBUM C 3aJadyaMU W QYHKUUAMH, ONpeleeHHBIMH
[Tonoxenunem 06 UBLI;

. CaMOCTOSITEJIBHO ~ ONpPEJENsATb  UCTOYHMKUA  KOMIUICKTOBAHHMS  CBOMX
UH(POPMaLMOHHBIX
. U3bIMaTh U PEaAIM30BbIBATH JOKYMEHThI U3 CBOUX (POHIOB B COOTBETCTBHH C

MOPSAAKOM  HUCKJIIOYEHHSI JOKYMEHTOB, COIVIACOBAHHBIM C YupeauTenem, U
JEVCTBYIOLLUM 3aKOHOIATEIbCTBOM;

. onpenesate B coorBeTcTBUU ¢ [IpaBunamu nonb3zoBanusi MBL] Buasl u
pa3Mephbl KOMIIEHCAlHUK yliepOa, HaHeCeHHOro noyb3oBareismMu MBI,

. OnpeAessiTb CyMMYy 3ajora, B clydasx, onpeneieHHbix [IpaBunamu
noJsib3oBanusi IBL;

. pacnopsbkarbest npeaHasHaueHHbIMU MBIl OromkeTHbIMU U MOTYy4YEeHHBIMH
MBI oT mnaTHBIX yCIyTr aCCUTHOBAHUSMU;

. JaBaTb TNPEUVIOKEHHMS I10 COBEPLIEHCTBOBAHUIO OIUIAThl TpyJAa, B T.U.
Ha/10aBOK, JOIUIAT ¥ IPEeMUPOBaHUs COTPYIHUKOB MBL;

. BXOIUTh B OMOIMOTEUHble OOBEIUHEHHS B YCTAHOBJIEHHOM JAEHCTBYIOLIUM
3aKOHOJATEIbCTBOM MOPSIIAKE;

. y4acTBOBaTh Ha KOHKYPCHOW WJIM MHOU OCHOBE B peanu3aluu (enepaibHbIX,
PErHOHANIBHBIX ¥ MEX1yHAPOIHBIX TPOrpaMM pa3BUTHS OUOIUOTEHYHOTO JeNa;

VIII. YHIPABJIEHUE. CTPYKTYPA U LITATbI. MATEPUAJIBHO-
TEXHUYECKOE OBECIIEYEHUE

8.1. PyxosoactBo UBL[ ocyuiectBisier  memaror-oubiauorekaph  (anee,
3aBe/lyIOIMK), Ha3sHayaeMbll YupenuTeneM W3 4YKCIa CHELMAIMCTOB, UMEILIMX
BBICILICe MeNaroruyeckoe NpoeccuoHalbHOe 00pa3oBaHME W CTaX pabOThl MO
CNIeLUAIbHOCTH, 110 TPYAOBOMY JOTOBOPY (KOHTPAKTY ).



8.2. 3aBenyroimuii pa3pabaTbiBaeT U MPEIOCTABIISIET HA YTBEPKACHUE Y UpeUTEIO:
. CTPYKTYypY U LITaTHOe pacnucanue MblL];
. IpaBuna mons3osanus MBL], onpenenstoume nopsiaox aocrtyna K (oHmam

WMBL], nepeyeHb OCHOBHBIX M JONOJHUTENbHBIX (TUIATHBIX) YCIYyr M YCIOBHS HX
NIPEeIOCTaBIICHUS;

. nianbl padotel UBL;
o JOJKHOCTHBIE HHCTPYKLUUU cOTpy AHUKOB VBL];
. TEXHOJIOTHYECKYIO JOKYMEHTAllM0, B T.4. O TMOPSAKE HCKIIOUEHHUS

JOKYMEHTOB U3 UH(POPMaLMOHHBIX pecypcoB WBLI.

8.3. Crpyxrypa MBIl pa3pabatbiBaeTcs WHIUBHIAyalbHO UIs KOHKpeTHOoro OV wu
MOXET BKJIIOYaTh IMOMUMO TPaAUMLMOHHBIX moApas3aeieHuld (abOHeMeHTOB,
YUTAJIBHBIX 3aJI0B U I1p.) UHHOBAIIMOHHbIE OTIIEJbI U CEKTOPA.

8.4. Illratnoe HamoaHenue MBIl paspabarsiBaeTcsi Ha OCHOBE BBITIOJHIEMBIX U
MIAHUPYEMBIX 00BEMOB paboT ¢ UCTOJIB30BaHHEM MEXKOTpPACIEBBIX HOPM BPEMEHH
Ha [IPOLIECCHI, BBINIOJIHSIEMbIE B OUOIMOTEeKaX.

8.5. Tpynossie otHoueHus pabotHukoB UBL] perymupyrorcst TpyaoBbIM KOAEKCOM
P®. 3aBenyromuii HeceT MOJHYIO OTBETCTBEHHOCTH 3a PE3yJIbTAThl AESTETbHOCTH
MBIl B npenenax cBoeil KOMIIETEHIMH. YUYpeIAWTeIb HE BIIpaBe BMEIIMBATHCS B
TBOpUYECKYI0 nesteinbHOCTh MBI, 3a uckiroueHueM ciaydaeB, MperyCMOTPEHHBIX
JEMCTBYIOLIMM 3aKoHoAaTe bcTBOM U [lonoxenunem o6 MBI,

8.6. Yupenurenb obecneunBaeT MBLI:

. HEOOXOAMMBIMU CITy’)KEOHBIMH ¥ TMPOM3BOJCTBEHHBIMU [MOMEIICHUSMH B
COOTBETCTBHH C AEHCTBYIOLIMMU HOpMaMH U TpeOOBaHUEM BbII€JICHUS CIIEUAIbHbIX
[OMEILEeHUN 17151 pabOThl ¢ yUeOHOH JIUTepaTypoi, YUTATbHBIX 3aJI0B H TIP.;

. (rHaHCUPOBaHUEM KOMILIEKTOBaHHUS (HOHJIOB;

. 3JIEKTPOHHO-BBIYUCIIUTEIBHON U KONUPOBAIbHO-MHOXXUTEIbHOU TEXHUKON U
OprTeXHUKOM, npu Hanuuuu B OY noctyna B MIHTepHeT - Bbixon0M B MIHTEpHET.

. YCIIOBUSIMH, 00€CNeYUBAIOLIMMH COXPAHHOCTh MaTepUalbHbIX LIEHHOCTEN
UBILL.

. YCJIOBUSIMHU IS aTTecTaiuu coTpyaHukoB UBLI.



AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTuchukar 603332450510203670830559428146817986133868575833
Bnageney Mopoxoea Onbra MuxainoBHa

OeicTevTened C 24.02.2022 no 24.02.2023



http://www.tcpdf.org

		2022-09-29T14:29:53+0500




